
 

 

                                       435 Troy Hill Road 
                                Colorado Springs CO 80916 
                                              (719) 309-6513 
 

 

                   Employee Personnel Record 

    

Name:_____________________/_____________________________/____________________    

                             First                                                 Last                                 Middle    

Address: _____________________________________________________________________    

City:_________________________State:______________________Zip:__________________    

Birth date: _________/____________/____________    

Contact #: ____________________________ cell/ home    

Social Security Number:_________________________________________________________    

Email Address:________________________________________________________________    

Emergency Contact Name 1: ____________________________________________________    

Emergency Contact 1 #: ____________________________ cell/home    

Relationship:__________________________________________________________________    

Emergency Contact Name 2: ____________________________________________________    

Emergency Contact 2 #: ____________________________ cell/home    

Relationship:__________________________________________________________________    

    

PLEASE CIRCLE ONE:    

Are you eligible to work in the U.S? YES/NO    

 

If you are under the age of 18, do you have an employment/age certificate?  YES/NO     

 

Have you been convicted of a felony within the last 5 years? YES/NO     

 



If YES, please explain why: ________________________________________________    

High School Education? YES/NO    

 

Where? ________________________________________  

  

College Education? YES/NO    

 

Where? 

 _____________________________________________    

   

Skills/Qualifications/Training:    

 

______________________________________________________________________________   

Previous Company Name 1:    

 

______________________________________________________________________________  

Contact #:    

  

_______________________________________________________________________________ 

Previous Company Name 2:    

______________________________________________________________________________    

Contact #:   

 

Dates of Employment:    

______________________________________________________________________________ 

Position Held and Responsibilities:    

______________________________________________________________________________ 

Reason for Leaving:  

________________________________________________________________________________  

    

   2   


